Date: September 26, 2006
Name of Section/Roundtable: Manuscript Repositories Section
Officers:

Amy Cooper Cary, Chair (outgoing)

Beth Bensman, Vice-Chair (incoming chair)

Karen Spicher, Vice-Chair elect (incoming)

Cynthia Pease-Miller, Past Chair (outgoing)

Paul Atwood, Web Liaison

Steering Committee: 

Mat Darby

Sammie Morris

Morna Gerard

Steve Mielke (incoming)

Tara Laver (incoming)

Kate Colligan (incoming)

Outgoing Steering Committee:

Jill Severn

Fernanda Perrone

Maria Estorino

Report from annual meeting:

· Number of attendees: Approximately 106 people attended the Section meeting on August 4, 10 AM – Noon.
· Election results:

· Karen Spicher was elected Vice-Chair and Chair elect

· Steve Mielke, Tara Laver and Kate Colligan were elected to the Steering Committee

· The membership approved a change to the bylaws, adding a description of the positions of Web Liaison and Co-Web Liaison.  Paul Atwood is now serving as Web Liaison.

Summary of meeting activities: 

The meeting of the Manuscript Repositories section followed a structured agenda:

· Welcome and Introduction of Committee members

· Balloting instructions and collection of ballots

· Presentations:  “When Bad Things Happen to Good People.”

· Voting Results and recognition of Steering Committee

· Closing Discussion:  What can the Section do for you?  What should this Section do for SAA?

· Other business

· Adjourn

The ballots included election of Vice Chair and Steering Committee members, as well as a ballot for a change to the bylaws, including the position of Web Liaison.  The bylaws change was communicated to the membership via the newsletter and via the Manuscript Repositories Listserv prior to the meeting, and comments or suggestions were requested.  None were received.
Brenda Gunn and Jim Cartwright discussed response to disaster in terms of the Society of Southwest Archivist’s response to Katrina and in terms of the University of Hawaii’s response to a severe flood.  The presenters discussed communication opportunities and networking strategies to respond to disaster.  The presentations were followed by a Q&A session to discuss best practices.  
The closing discussion was designed in order to encourage communication and activity within the section.  Amy Cooper Cary led the discussion and Beth Bensman took minutes.  Members of the Steering Committee wrote responses and suggestions on a flip chart.

The Chair began by noting that, as of June 2006, there were 856 members of the Manuscript Repositories Section, and only 106 people were present at the meeting.  This small percentage is represented by an even smaller percentage of members actually involved in the governance and the activities of the Section.  It’s critical to involve more Section members in the business of the Section.
The closing discussion asked two questions: first, what the Section can do for its membership.  Next, what should the section do for SAA?  

These two simple questions generated a good discussion.  Notes from that discussion reflected the following responses and ideas:
What Can the Section Do for You?

Electronic records vs electronic manuscripts

· What guidelines are out there? (Check with College/ University Archives Section for information about faculty personal papers and Business Archives Section)

· Need to develop standards

· Section could pressure SAA to address the issue of electronic ms when discussing electronic records

[Action: our Section meeting program will focus on this topic]

Property Laws

· Acquisition and Appraisal Section is working on abandoned property laws.  Can the Manuscripts Section collaborate and focus on manuscripts?

[Action: Tara is working on this for the Acquisition section and will keep us posted on progress and how we might participate.  She will also check to see if we can link to what they put up on their site.]

Images

· Manuscripts partner with RAO or other section about other types of materials (more visual) related to display.

· Information about use fees for film, graphic images, etc. and how to defend these charges.  

· Guidelines for other departments in an institution that handle manuscript items (when reproducing).

[Jill Severn mentioned as a good person to follow up on this area.]

What can members do for the Section?

· Fill gaps in the Section archives – who has what?  

· Need guidelines on what to keep and how

· Section history

[Action: Amy is checking if any retention guidelines exist.  Amy and Sammie will work on a history.]

Communication
Website and Newsletter

· People do read the newsletter (Next deadline, October 1)

· Members urged other members to contribute articles

· No one realized the website had an activities section

· Best practices section suggested for the website

· Have a section on the website to list educational opportunities/workshops

Website

The membership and Steering Committee suggested the following changes to the website:

· Delete Section Activities

· Move information currently under the Section Activities to Resources section

· Add a Best Practices section

· Add an Annual Meeting section

· Add Brenda and Jim’s presentations to the Annual Meeting section

[Action: Beth will check with Brenda and Jim about adding their PowerPoint presentations to the Section website.]

Electronic Voting

Mat received two suggestions about using Survey Monkey instead of voting in person at the annual meeting.  SAA is not ready yet, although Brian Doyle is working on the process.

In addition, members suggested

· That we indicate Section and Roundtable membership on name tags for easy identification at meetings

· That the Standards Committee or the Education Committee should consider creation of a portal for best practices gathered from within the organization.

· The Education Committee should create a portal for education opportunities.

Completed projects/activities:
· Three electronic issues of Manuscript Repositories Newsletter were compiled and publicity to encourage readership was sent to section members.

· A program proposal, “When Bad Things Happen to Good People,” was submitted by Section leadership for consideration by the 2006 Program committee.  Rejected.

· “When Bad Things Happen to Good People” was created in similar form to comprise the programming part of the Section Meeting.

· The largest activity this year was organizing the Section program and working to change the bylaws to reflect our reliance on a Web Liaison.  The Web Liaison position had been filled in the past, but was not formerly recognized as a full member of the Steering Committee.  

· The Nominating Committee solicited nominations and held election for section leadership.

· Leadership responded to the SAA Section Questionnaire

Ongoing projects/activities:  

As indicated by the description of our Section Discussion above, follow up on several issues will create the agenda for both ongoing projects and new projects.

· We will actively pursue the continued development of our website.  Membership does read the newsletter, but does not use the website.  Our goal is to make that useful to the membership.

· Members of the Section will work on writing a Section History
· Electronic Records will be the focus of our next Section meeting

· We are seeking ways to collaborate with the Appraisal Section on Abandoned Property Laws

· We are seeking ways to collaborate with the RAO on visual materials related to display

· We are seeking ways to make best practices more fully available to members

· We will recommend that SAA find a way to create a portal for best practices gathered from within the organization.
Diversity initiatives

The Manuscript Repositories Section was looking into the translations of two brochures into Spanish, but found that the Diversity Committee had already completed this project.  This brought up the issue of communication within SAA to avoid duplication of effort and energy.
Questions/concerns for Council attention

The membership responded very positively to the closing discussion about how to better communicate with membership and how to involve membership within the section.  It’s incumbent upon the Manuscript Repositories Section Steering Committee to follow up on those issues of discussion, and to show membership exactly HOW they are doing that.  

However, it’s also critical to note that one of the big issues that leadership of this section brought up on the Questionnaire was communication with Council.  Section leaders need directed guidance from Council if they are to suit the activities of the Section to the goals of the organization.  Communication with Section Leaders should be a regular priority of Council, and should seek to facilitate the work of the leaders and direct the work of the section.

Respectfully Submitted,

Amy Cooper Cary

University of Wisconsin, Milwaukee

Outgoing Chair, Manuscript Repositories Section

