407: From Cockroaches to Cold Storage:
Moving an Archive into the 21st Century
Aphorisms for the Lone Arranger

1.
Keep in touch and become friends with your predecessors.

2. 
Keep yourself organized and don’t try to take on too many projects at once,

3.
Know your limits and make yourself heard. 

4.
Concentrate on things that will make your life easier.

5.
Practice inreach: make friends with the people inside your organization; you never know when or how they will be able to help you in the future.  

6.
Network with other lone arrangers and archivists.

7.
Treat your patrons and donors well as they may become your best source for funding and support.

8.
Enforce usage and access regulations.

9.
Use all available resources to get the job done.

10.
Don’t be afraid of what’s free.

11.
If you fail try again.  Persistence is the key to success.
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