
The following text is the bylaws published in the September 1985 Academic Archivist, proof read 
for direct and complete compliance with the text of the bylaws held by the SAA Executive Director 
as of October, 2000, and amended by Section vote at the 2003 Annual Meeting in Los Angeles. 
 
SAA COLLEGE AND UNIVERSITY ARCHIVES SECTION 
Bylaws 
 
ARTICLE 1.  NAME 
 
This group shall be known as the College and University Archives Section of the Society of 
American Archivists. 
 
ARTICLE 2.  PURPOSES 
 
1. To promote greater communication among academic archivists through annual meetings and 

publications, including a newsletter reporting on Section activities and matters related to 
college and university archives;  

 
2. To serve as a forum for discussion of concerns related to the professional status of academic 

archivists, and for bringing our collective experience to bear on the problems faced by 
Individual archivists;  

 
3. To  facilitate the planning of high quality annual meeting sessions for the Society of American 

Archivists which address concerns and needs of academic archivists; 
 
4. To advocate action which meets the needs of college and university archival programs and 

which advances their professional quality;  
 
5. To represent academic archivists to the rest of the Society of American Archivists and related 

professional groups;  
 
6. To promote and facilitate planning and execution of task-oriented projects of importance to 

academic archivists;  
 
7. To promote research, publication, and exchange of ideas on problems and developments in 

academic archival practice;  
 
8. To stimulate the professional growth of academic archivists through the Society of American 

Archivists and other organizational and educational means. 
 
ARTICLE 3.  MEMBERSHIP 
 
Membership is open to any member of the Society of American Archivists with an interest in the 
records, archives or manuscript collections of any academic institution. 
 
 



 
ARTICLE 4.  OFFICERS 
 
A.  List of the Officers. 
 
The Section shall be governed by a Chair, Vice-Chair, and a six member Steering Committee. 
 
B.  Terms of Office. 
 

1.  Chair and Vice-Chair.  The Chair and Vice-Chair shall each serve a term of two years.  
They may not be elected to serve consecutive terms in the same office. They shall take 
office at the close of the annual Section meeting in which they are elected and shall serve 
until their successors take office. 
 
2.  Steering Committee Members.  Each Steering Committee member shall serve a term of 
three years, and shall not be eligible for immediate reappointment.  They shall take office at 
the close of the annual Section meeting, and shall serve until their successors take office.  

 
C.  Method of Selection.  
 

1.  Chair and Vice-Chair. 
 

a.  The Chair and Vice-Chair shall be elected at the annual Section meeting.  The 
Chair shall be elected in even numbered years; the Vice-Chair shall be elected in 
odd numbered years.  The Nominating Committee shall call for nominations for 
Chair or Vice-Chair in the second newsletter each year, and publish their slate of 
candidates (together with brief biographies and/or campaign statements)  in the 
newsletter immediately preceding the annual meeting.  Additional nominations may 
be made from the floor at the annual Section meeting, provided that the individual 
being nominated has consented to be nominated.  The Chair and Vice-Chair shall be 
elected by a plurality of the Section members present and voting at the annual 
Section meeting.  
 
b.  In the case of a vacancy in the office of Chair, the Vice-Chair shall assume that 
office for the remainder of the unexpired term.  In case of a vacancy in the office of 
Vice-Chair, the Steering Committee shall elect one of their members to serve as 
newsletter editor until the next annual meeting, at which time a new Vice-Chair shall 
be elected to fill the remainder of the unexpired term.  

 
2.  Steering Committee. 
 

a.  Members of  the  Steering  committee  shall  be appointed by the Chair.  Two 
members are to be appointed each year.  The Steering Committee's composition 
should reflect the diversity of the Section's membership, especially in terms of 
location, size and type of employing institution.  
 



b.  If a vacancy should occur on the Steering Committee, the Chair, with the advice 
and consent of the other officers, may appoint a Section member to fill out the 
remainder of the unexpired term.  

 
D.  Duties of Officers 
  

1.  Chair.   The Chair shall preside over Section meetings and over meetings of the officers, 
and, with the assistance of other Section officers, direct the Section's activities. 
 
2.  Vice-Chair.  In the absence of the Chair, the Vice Chair shall assume the Chair's duties.  
 
3.  Steering Committee Members.  Steering Committee members shall advise and assist the 
Chair and Vice-Chair regarding Section activities including policy formulation, 
study/discussion groups, goal-oriented projects and the newsletter. 

 
ARTICLE 5.  MEETINGS. 
 
A.  The Section shall meet once a year at the time of the annual meeting of the Society of American 
Archivists.  The time of and agenda for this meeting shall be announced in the newsletter 
immediately preceding the meeting.  
 
B.  Additional Section meetings during the annual meeting of the Society of American Archivists 
may be scheduled.  Any such additional meeting shall be announced before the end of the regularly 
scheduled Section meeting. 
 
C.  Ten percent of the members of the Section, as determined by the SAA Executive Director at the 
start of the annual SAA meeting, shall constitute a quorum. 
 
ARTICLE 6.  COMMITTEES. 
 
A.  Nominating Committee. 
 

1.  A Nominating Committee of three members shall be appointed by the Chair, one 
member of this committee shall be an outgoing member of the Steering Committee. 
Members of this committee shall serve for a term of one year, and shall not be eligible for 
immediate reappointment. 
 
2.  The Nominating Committee shall prepare a slate of candidates for election.  They shall 
obtain from these candidates brief biographies and/or campaign statements for publication 
with the announcement of the slate of candidates in the newsletter immediately preceding 
the annual meeting.  The committee shall prepare a ballot for use at the annual meeting.  
This ballot shall include provision for candidates nominated from the floor.  The committee 
shall present a report of their activities at the annual Section meeting.  

 
 
 



B.  Tellers Committee. 
 
Each year the Chair shall appoint a Tellers Committee consisting of at least two Section members 
to distribute, collect, and count the ballots, and to report the results of any election held during the 
annual Section meeting.  
 
C. Section Newsletter.  
 
Consistent with the Guidelines for SAA Sections, to promote communication of Section activity 
within the Section and to the Society at large, there shall be a College and University Archives 
Newsletter. The newsletter is the responsibility of the newsletter editor who shall be appointed by 
the chair, with the advice of the Steering Committee, for a term of two years, renewable with 
approval of the Steering Committee. The newsletter editor serves as a non-voting member of the 
Steering Committee, unless the editor also holds elected membership in which case the editor shall 
have all voting privileges. The editor should not serve concurrently as chair of the Section. 
 
D.  Study/discussion Groups. 
 
Topics for study/discussion groups are to be solicited from the Section members.  Selection of 
study/discussion topics to be included in the Annual Meeting shall be made by the Section officers, 
and leaders for such groups shall be appointed by the Chair (with the advice of other Section 
officers) far enough in advance of the annual meeting of the Society of American Archivists to 
allow the formation of such groups to be announced in the newsletter immediately preceding the 
annual meeting. 
 
E.  Other committees and working groups.   
 
The Chair, with the advice of the Vice-Chair and the Steering Committee, shall appoint other 
committees or working groups as needed.  The formation of such committees or working groups 
shall be announced in the newsletter.  In addition to review and approval by Section officers, major 
projects (those involving substantial portions of the Section's resources, people outside the Section, 
and/or products to be distributed beyond the Section) also must be approved by the Section's 
membership either at the annual meeting or through a newsletter referendum.  Approval shall 
require a majority vote of those voting, except that a newsletter referendum to be valid must result 
in a total number of votes cast equal to at least 50% of the Section membership as verified by the 
SAA Executive Director as of the day the ballot is mailed.  Each committee or working group shall 
have a written charge, a specified period of service, and a date by which a final report must be 
submitted to the membership. 
 
ARTICLE 7.  PARLIAMENTARY AUTHORITY. 
 
STURGIS' STANDARD CODE OF PARLIAMENTARY PROCEDURE, latest edition, shall 
govern the proceedings of the Section, except as otherwise provided for in the bylaws of the 
Section, or the constitution, bylaws or special rules of the Society of American Archivists. 
 
 



ARTICLE 8.  AMENDMENTS TO THE BYLAWS 
 
A.  Notice and form.   Amendments to these bylaws may be proposed by any Section member.  
Such amendments must be submitted in writing to the Section officers. The proposed amendment 
shall be published in the next two newsletters, with the opportunity for membership reaction 
provided with the second printing.  If the annual meeting is held before publication of the second 
newsletter, discussion at the annual Section meeting shall take the place of publication in the 
second newsletter. 
 
B.  Adoption of amendments.  After the appropriate notice has been given, amendments shall be 
discussed and voted on at the annual Section meeting.  A majority vote of those members present 
and voting at the annual Section meeting is required for the adoption of an amendment. 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


