2008 Program Proposal Submission Form

Archives 2008: “Archival R/Evolution and Identities”
72nd Annual Meeting of the Society of American Archivists
August 26 – 30, 2008
Hilton San Francisco


The Society of American Archivists’ 2008 Program Committee invites submissions for session proposals.  FOR INSTRUCTIONS, PLEASE SEE THE END OF THIS DOCUMENT.

Proposals must be emailed to sbvogt@uga.edu (or postmarked) no later than 
October 12, 2007.

[FOR COMMITTEE USE:  Number: __________ Postmarked: _________]

Proposed by: 
Institution: 
Mailing Address: 
Phone: 
Fax: 
E-mail: 
Group Proposal?*   ___ Yes		____No   Name of Group________________________
*If this proposal is generated by an SAA group (i.e., a board, committee, section, roundtable, or special-interest group), give the group name and list the chair of the group as the proposer.

Group Endorsement (if other than group proposing session)? 
Name of group____________________________________
Name of group chair________________________________ 

In rare instances, the Program Committee may revise worthy session proposals to reach consensus for acceptance. If the Program Committee decides that the session objectives and the overall program would be better served in a different format (session type) or with a speaker change, will you accept their revision? ______Yes   ______No  

1.  Session Title.  (The title should reflect the content of your presentation and should not exceed 10 words.) 

2.  Session Type.  (You may request any one of the following. Please check your preference.)

[  ]  Traditional	(Paper titles required)
[  ]  Work in Progress	(Paper titles required)
[  ]  Panel Discussion
[  ]  Workshop
[  ]  Seminar/Roundtable
[  ]  Special Focus
[  ]  Poster Presentation

3.  Participants.  (Participants may not be included on more than two proposals.  If both proposals are accepted, the Program Committee will choose the participant’s session and recommend a replacement for the second session.)  

A.  	[  ] Chair   [  ] Commentator   [  ] Leader
Name:	
Institution: 
Mailing address:		
Phone: 
Fax:  
E-mail: 
Paper title:
Contacted / agreed to participate?   [  ] Yes   [  ] No
Participating in another session?    [  ] Yes   [  ] No
SAA member?   [ ] Yes   [  ] No
-----
B.   	Name: 
Institution: 
Mailing address: 
Phone: 
Fax: 
E-mail: 
Paper title:
Contacted / agreed to participate?   [ ] Yes   [  ] No
Participating in another session?    [  ] Yes   [  ] No
SAA member?   [  ] Yes   [ ] No
-----
C. 	Name: 
Institution: 
Mailing address: 
Phone: 
Fax: 
E-mail:	
Paper title:
Contacted / agreed to participate?   [ ] Yes   [  ] No
Participating in another session?    [  ] Yes   [  ] No
SAA member?   [  ] Yes   [  ] No
-----
D.	Name: 
Institution: 
Mailing address: 
Phone: 
Fax: 
E-mail: 
Paper title:
Contacted / agreed to participate?   [ ] Yes   [  ] No
Participating in another session?    [  ] Yes   [  ] No
SAA member?   [  ] Yes   [  ] No

4.  Proposal Description.  Is this a session that you would want to attend?  Using the question guidelines below, sell your proposal to the Program Committee.

A. 1. Content description (150 words or fewer).  Concisely state the session focus and how it will be addressed. How does the content relate to the theme or a sub-theme of the Annual Meeting?  Does the title match the content description?  What will the attendees learn?  What about your proposed session is unique, new, and of value?



B.  Role of each speaker (100 words or fewer).  Why have these participants been selected, and what does each bring to the discussion?



C.  Audience for the session (3-5 sentences).  At what level of experience is the session targeted?  Are the content and knowledge/skill sets appropriate to the intended audience?  How will the audience interact with the presenters?  What method(s) will the participants use to engage the audience?


D. Outcomes of this session (3-5 sentences).  What specific, measurable knowledge or skill sets will attendees know or be able to do after the session?  Are the objectives clearly stated in the context of the content description?  Can the objectives and activities be completed using the session type selected?


E. Content description abstract (75 words or fewer). Drawing information from above write a lively description of your session for publication in next year’s Preliminary Program. Stress the focus, value, and objectives—what would entice a reader to attend. (Final editing for publication may be revised or approved by Program Committee co-chairs. The session chair will receive a final version for approval prior to publication.)


5.  Audiovisual Requirements.  Participants must provide their own laptops or PCs.  SAA typically does not provide for Internet access, unless the success of the session completely depends on having the connection. List any other needs, but please be aware that AV rental is costly and will be limited.  If this proposal is accepted, all AV requirements will be confirmed.



*    *    *    *    *
INSTRUCTIONS

The 2008 Program Committee invites you to participate in development of the SAA Annual Meeting by 1) proposing sessions that will be of interest and value to the profession or 2) volunteering to share your own knowledge and expertise as a presenter.

As an Annual Meeting theme, Archival R/Evolution & Identities considers whether the archival profession is at a revolutionary moment or merely in an evolutionary stage. Focusing on the core identity (or identities) of the profession and what the future holds in store, SAA’s San Francisco program will provide multiple opportunities to explore the questions of “who we are, where we are, and where we’re going.” Please join us in developing an exciting slate of sessions for 2008.

SELECTION CRITERIA

Quality of Content
Is the content unique, new, and/or of value or interest to the profession?
	Is the proposal complete, and have all session participants agreed to participate? 
	Is the content description relevant to the program theme or suggested priorities?
	Does the intended audience correlate with the session description, and are the content and/or skills appropriate to the audience?
	Are the objectives and content description clearly stated? 
	Is the session type appropriate for the objectives and planned activities?
	Will there be opportunities for audience interaction?
	Is this a session that a majority of Program Committee members are likely to think would be of value and interest for a significant number of archivists?

Qualifications of Participants
Do the participants have professional experience and background in relation to the topic?
	Are the participants willing to move beyond presentation to engage the audience?

Special Consideration Will Be Given to Proposals That Incorporate:
Elements of the Annual Meeting theme.
	A focus on SAA’s top three strategic priorities: technology, diversity, and public awareness.
	Section or Roundtable endorsements. (Each SAA section and roundtable may endorse up to two proposals.  Please note that an endorsement does not guarantee acceptance.)
	Content targeted to “new” archivists as well as to more experienced veterans of the profession.

Proposals that address other aspects of contemporary archival theory and practice also are welcome. Suggestions and tips for preparing a successful proposal are available on the SAA website at www.archivists.org/conference/proposals101.




The 2008 Program Committee encourages submission of proposals in the following formats:

	Traditional. Open session (i.e., unlimited attendance) of 90 minutes, consisting of two or three fully prepared papers of 15 minutes each and a comment-and-discussion period.  Please do not propose sessions of more than three presenters.  Paper titles are required.  A chair is not required for this format; chair duties may be performed by one of the speakers, who must also be designated as the key contact for the session.
	Work in Progress.  Open session of 90 minutes, consisting of two presentations of 15 minutes each describing ongoing research topics and at least 60 minutes for feedback and discussion.  Paper titles are required.
	Panel Discussion. Open session of 90 minutes, consisting of a panel of three to four individuals (with a moderator or commentator making a total of no more than five participants) who informally discuss a variety of theories or perspectives on the given topic. Paper titles are not required. 
	Workshop.  Limited-enrollment session of 2 hours, usually designed to teach or refine skills. Paper titles are not required.
	Seminar/Roundtable.  Limited-enrollment session of 2 hours, usually designed as a directed discussion among attendees sharing a common experience or preparation.
	Special Focus Session.  Open session of 60 minutes designed to highlight innovative archives or records management programs, new techniques, and research projects. Audience participation is significant.  Paper titles are not required.
	Poster Presentation.  Report in which information is summarized using brief written statements and graphic materials, such as photographs, charts, graphs, and/or diagrams, mounted on a poster board measuring four feet high by six feet wide.  First-time presenters, especially, may prefer this format to share their work.  Posters will be on display for a portion of the Annual Meeting.  Each presenter will be assigned a specific date and time at which she or he must be with the poster to discuss it with participants.


An important reminder:  Archivists and records managers who participate in the program must register and secure institutional or personal funding.  Participants who are not archivists or records managers, or who are from outside the United States and Canada, are eligible for complimentary registration upon request.  SAA cannot provide funding for speakers, whether they are international, non-archivists, non-records managers, members, or nonmembers.

For additional information, contact the 2008 Program Committee co-chairs:

Sheryl B. Vogt					Joel F. Wurl
University of Georgia				National Endowment for the Humanities
706-542-0619					202-606-8252
sbvogt@uga.edu					jwurl@neh.gov  

