
Executive Committee Report Page 1 of 13 0114-VII-A-ExecComm 

Agenda Item VII.A. 
 

Society of American Archivists 
Council Meeting 

January 23 – 26, 2014 
Chicago, Illinois 

 
Executive Committee Report  

(Prepared by René Mueller and Bill Landis)  
 
 
Executive Committee Actions and Discussions 
 
• Issued action alert encouraging members to urge their Representatives to oppose cuts to 

National Endowment for the Humanities’ FY 14 funding by 49% ($71 million) and the 
Smithsonian Institution FY 14 funding by 19% ($660 million). (July 2013) 

• Signed on to a letter to the Senate Finance Committee chair and ranking member urging them 
to reconsider a proposed policy that would have kept correspondence related to tax reform 
secret for 50 years. 

• Sent a letter in support of the appointment of Julie Sweetkind-Singer to the National 
Geospatial Advisory Committee (NGAC), a federal advisory committee sponsored by the 
Department of the Interior. (August 2013)  

• Reviewed and provided feedback on a Memorandum of Agreement between SAA and the 
Academy of Certified Archivists regarding our joint representative to the International 
Council on Archives Section on Professional Archival Associations (ICA/SPA). Approved 
(unanimously) the MOA as well as a minor change in the description of the ICA/SPA 
representative to align reporting procedures with ACA’s, as articulated in the MOA. 
(September 6, 2013) 

• Signed on to an Openthegovernment.org letter urging Treasury Secretary Jack Lew and the 
Treasury Department to adopt transparency and accountability guidelines for the Office of 
Foreign Assets Control (OFAC) licensing procedures. (September 19, 2013) 

• Signed on to an Openthegovernment.org letter urging Senators Feinstein and Chambliss to 
make the text of their proposal available to the public prior to the Senate Select Committee 
on Intelligence’s mark-up of legislation addressing the NSA’s surveillance programs. 
(September 30, 2013) 

• Initiated a discussion about funding (outside the budget cycle) a representative to attend the 
World Intellectual Property Organization/SCCR meeting in December 2013.  Forwarded the 
matter to the full Council for a final vote (approved).  (October 2013). 

• Signed on to an Openthegovernment.org letter urging Rep. Thompson to amend HR 3103 to 
require that all opinions and decisions of the Foreign Intelligence Surveillance Court be made 
publicly available as quickly as possible with redactions when appropriate for classified 
material. (October 7, 2013)  
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• Signed on to an Openthegovernment.org letter urging conferees on the Farm Bill to omit 
language that would unnecessarily cut off public access to a broad swath of information 
about agricultural and livestock operations. (November 6, 2013) 

• Received and discussed a proposed Memorandum of Agreement from Christopher Felker of 
“Doing archives.” (December 2013) 

• Responding to an IPWG recommendation, signed on to a letter circulated by James Love that 
objects to the insertion of a requirement for a copyright term of "life of the author plus 
seventy years" for the Trans-Pacific Partnership (TPP) trade treaty.  (December 5, 2013) 

 
 
Council Interim Actions and Discussions 
 
• Monitored discussions in social media, in the Supreme Court, and in related professional 

networks about internships and best practices; discussed the issue at length; and, with the 
involvement of the membership and Standards Committee, four members of the Council 
authored “Best Practices for Internships as a Component of Graduate Archival Education” 
for the Council’s review at its January meeting. (August – December 2013) (See 0114-III-D-
StdsComm-BestPractices-Internships.)  

• Received and discussed periodic updates on the implementation status of recommendations 
embedded in “Principles and Priorities for Continuously Improving the SAA Annual 
Meeting,” including free access to older session recordings, results from the Annual Meeting 
feedback survey (available at http://www2.archivists.org/news/2013/evaluation-survey-
results), the status of a search for possible dormitory housing for 2014, and the status of site 
negotiations for future conferences. (August – December 2013) 

• Unanimously adopted a revised description of TS-DACS to include the option of ongoing 
review of the standard and to allow the group to respond to change proposals in a more 
timely fashion. (August 29, 2013) (Appendix A) 

• Disbanded the Government Affairs Working Group with thanks and created the Committee 
on Advocacy and Public Policy in its place to provide for a broader scope of interest and 
activity and broader participation by members in SAA’s advocacy structure. (Passed 
unanimously on September 18, 2013.) (Appendix B) 

• Unanimously approved the bylaws of the following SAA Roundtables (September 28, 2013). 
(Appendix C) Roundtables have been encouraged to post bylaws on the group’s microsite. A 
link to each set of bylaws is included below, and the full text is also appended to this report 
to enter the bylaws into the official record of the organization.    

o Architectural Records Roundtable (Attachment A) 
o Archival Educators Roundtable (Attachment B) 
o Archival History Roundtable (Attachment C) 
o Archives Management Roundtable (Attachment D) 
o EAD Roundtable (Attachment E) 
o Human Rights Archives Roundtable (Attachment F) 
o International Archival Affairs Roundtable (Attachment G) 
o Issues and Advocacy Roundtable (Attachment H) 
o Labor Archives Roundtable (Attachment I) 
o Local Government Records Roundtable (Attachment J) 
o Metadata and Digital Object Roundtable (Attachment K) 

http://www2.archivists.org/news/2013/evaluation-survey-results
http://www2.archivists.org/news/2013/evaluation-survey-results
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachA.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachB.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachC.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachD.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachE.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachF.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachG.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachH.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachI.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachJ.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachK.pdf
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o Military Archives Roundtable (Attachment L) 
o Native American Archives Roundtable (Attachment M) 
o Performing Arts Roundtable (Attachment N) 
o Privacy and Confidentiality Roundtable (Attachment O) 
o Recorded Sound Roundtable (Attachment P) 
o Records Management Roundtable (Attachment Q) 
o Research Libraries Roundtable (Attachment R) 
o Science, Technology, and Health Care Roundtable (Attachment S) 
o Security Roundtable (Attachment T) 
o Students and New Archives Professionals Roundtable (Attachment U) 
o Visual Materials Cataloging and Access Roundtable (Attachment V) 
o Web Archiving Roundtable (Attachment W) 
o Women’s Collections Roundtable (Attachment X) 

• Received and discussed updates to the status of the Regional Archival Associations 
Consortium and the group’s work and relationship with SAA. (October 2013) 

• Brought to closure a May 2013 discussion of SAA’s representative to the Association of 
Canadian Archivists by agreeing, following communication with the ACA executive director, 
that communication between the presidents and executive directors of the two organizations 
would be more appropriate than an appointed position, effectively discontinuing the position 
of external representative to ACA.  (October 2013) 

• Monitored and discussed the closing of Target Corporation’s archives and the reaction of 
SAA’s Issues and Advocacy Roundtable to the event.  (October – November 2013) 

• Received and discussed periodic updates on the implementation status of recommendations 
from the Communications Task Force, including improvements to access to archived issues 
of In the Loop, improvements to auto-responders on SAA-managed listservs, and provision 
of better navigation on SAA group microsites.  (October – December 2013) 

• Adopted the minutes of the August 12-13, 2013, and the August 17, 2013, Council meetings. 
(Passed unanimously on October 7, 2013.) 

• After extensive online discussion, approved a one-time Intellectual Property Working Group 
funding request of $4,000 for William Maher to represent SAA at the World Intellectual 
Property Organization meeting in Geneva, Switzerland, in December 2013.  (September – 
October; passed October 8, 2013. Yes: Baxter, Kaplan, Landis, Mangiafico, Roe, Smith, 
Zanish-Belcher. No: Duffy, Huth. Abstain: Light, Pyatt.) 

• On the recommendation of the Standards Committee, approved combining the positions of 
external representative to the Committee on Cataloging: Description and Access (CC:DA) 
and external representative to the MARC Advisory Committee (MAC) into a single 
representative appointment, adopted a description for SAA’s single representative to CC:DA 
and MAC, and extended the current CC:DA representative’s appointment in the new position 
through August 2014. (Passed unanimously on October 17, 2013.) (Appendix D)  

• Unanimously approved revising an inconsistency in SAA’s Governance Manual related to 
Section governance and, in a related motion, unanimously approved the revised bylaws of the 
Reference, Access, and Outreach Section. (November 18, 2013)  (Appendix E)  

• Monitored and discussed social media conversations about volunteers in archives. Discussed 
the desire to consider at the January 2014 meeting, in the context of its “Mega Issue” 
conversation about employment issues (Agenda Item 0114-IV), development of a “Best 
Practices for Volunteers” document.  (December 2013) 

http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachL.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachM.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachN.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachO.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachP.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachQ.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachR.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachS.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachT.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachU.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachV.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachW.pdf
http://files.archivists.org/governance/bylaws/0913-Interim-RTBylaws-AttachX.pdf
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• Noted comments via social media about 1) the 2014 Program Committee’s notification 
schedule and 2) ideas about repurposing declined session proposals. (December 2013) 

• Elected the following individuals to serve as Class B members of the SAA Foundation Board 
of Directors for the terms indicated. (Passed unanimously on December 11, 2013.) 

Charles Martin (2014-2017)   
Ann Russell  (2014-2017)   
Larry Gates            (2014-2017) 
Brenda Gunn          (2014-2016) 
Waverly Lowell      (2014-2016) 

• Adopted unanimously a revised description of the Technical Subcommittee on Archival 
Facilities Guidelines to allow for an increase in the size of the group to accommodate content 
expertise, to correct the name of the Canadian agency with which the group interacts, and to 
note the potential use of the guidelines by an international audience. (December 16, 2013) 
(Appendix F) 
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Appendix A:  Revised TS-DACS Description 
 
Technical Subcommittee on Describing Archives: A Content Standard  
(TS-DACS) Charge  

[Additions are in blue underlined text, with deletions in blue strike-through. The full version of the 
current document is available online at http://saa.archivists.org/4DCGI/committees/SAACS-
TSDACS.html?Action=Show_Comm_Detail&CommCode=SAA**CS-TSDACS&.] 

Reports to: Standards Committee 
Established: August 14, 2010 
  
I. Purpose 

The Technical Subcommittee on Describing Archives: A Content Standard (TS-DACS) of the SAA 
Standards Committee is responsible for overseeing the timely and ongoing intellectual and technical 
maintenance and development of Describing Archives: A Content Standard (DACS). DACS is an output-
neutral set of rules for describing archives, personal papers, and manuscript collections, and can be 
applied to all material types. DACS is compatible with ISAD(G): General International Standard Archival 
Description, 2nd ed. (International Council Congress on Archives, 1999) and ISAAR(CPF): International 
Standard Archival Authority Records for Corporate Bodies, Persons and Families, 2nd ed. (International 
Council on Archives, 2003). DACS is an SAA-approved standard; documentation for DACS is available 
through the Society of American Archivists at http://www.archivists.org/governance/standards/dacs.asp .  

II. Committee Selection, Size, and Length of Term 

The TS-DACS shall be charged for five years, beginning August 2010. After five years, if Describing 
Archives: A Content Standard continues to be an approved standard of SAA, the TS-DACS shall be re-
charged for a subsequent review cycle. 

The members and chair(s) of the TS-DACS shall be appointed for the length of time necessary to 
complete a revision of DACS, which shall not exceed five years. The technical subcommittee shall be 
composed of no less than five individuals who are members of SAA of seven members (including one 
chair) appointed by the SAA vice president / president-elect for staggered three-year terms so that a 
minimum of two individuals are appointed by the Vice President each year. The technical subcommittee 
shall have no less than five members who are members of SAA. All members shall demonstrate 
significant knowledge of and experience with archival description generally, and with DACS specifically. 

SAA members of the TS-DACS shall be recommended by the Standards Committee for appointment by 
the Vice President. Members and chairs may be reappointed to the TS-DACS for consecutive review 
cycles, but at least one new SAA member must be appointed per review cycle. 

All members of TS-DACS shall be recommended by the Standards Committee for appointment by the 
SAA Vice President. The chair will be selected from existing TS-DACS membership and appointed for a 
three year term. The chair and members of TS-DACS may be reappointed for one consecutive term. 

Ex officio members of the Technical Subcommittee on DACS shall include the following if they are not 
regular members of the subcommittee: 

http://saa.archivists.org/4DCGI/committees/SAACS-TSDACS.html?Action=Show_Comm_Detail&CommCode=SAA**CS-TSDACS&
http://saa.archivists.org/4DCGI/committees/SAACS-TSDACS.html?Action=Show_Comm_Detail&CommCode=SAA**CS-TSDACS&
http://www.archivists.org/governance/standards/dacs.asp
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• Co-chairs of the Standards Committee; 
• Chair of the Description Section; 
• Society of American Archivists’ representative to Committee on Cataloging: Description and 

Access (CC:DA); 
• Society of American Archivists’ representative to the MARC Advisory Committee; 
• Society of American Archivists’ representative to International Council on Archives Experts 

Group on Archival Description (ICA-EGAD) [formerly International Council on Archives 
Committee on Best Practices and Standards]. 

III. Reporting Procedures 

The chair (or co-chairs) of the Technical Subcommittee on DACS shall report at least annually to the 
chair(s) of the SAA Standards Committee on the occasion of the SAA Annual Meeting. If extramural 
funding is obtained by SAA, the chair (or co-chairs) shall provide all necessary narrative reports to the 
SAA office in order that the reporting requirements of SAA and the funding source are met.  

IV. Duties and Responsibilities 

To fulfill this mission, TS-DACS is specifically charged to: 

• Carry out a review of Describing Archives: A Content Standard at least every five years and 
revise as needed on an ongoing basis.  

• Promote the understanding and use of DACS by the American archival community. 
• Support educational efforts related to DACS by SAA. 
• Develop members of the archives profession who are capable of promoting and maintaining 

DACS over time. 
• Communicate its activities to relevant SAA components. 
• Foster communication between other entities developing standards related to DACS. 
• Work to ensure that DACS is compatible with other national and international descriptive 

standards. 
• Investigate expansion of the DACS standard to a national standard in conjunction with the 

American National Standards Institute. A report and recommendations will be submitted to the 
Standards Committee in 2013. 

TS-DACS shall work within the guidelines for ongoing review of an SAA-adopted standard, and may 
develop more detailed procedures for meeting those requirements. 

 VI. Meetings 

TS-DACS shall carry out its charge primarily via electronic mail, regular mail, and conference calls. It 
shall meet at the SAA Annual Meeting and as necessary, provided that SAA Council-approved funding is 
available. 
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Appendix B:  CAPP Description 
 

Committee on Advocacy and Public Policy 
I. Purpose 

The Committee’s purpose is to provide strategic information and advice to the SAA Council to enhance SAA’s 
capacity to address public policy issues and concerns affecting archivists, archives, the archival profession, and 
its stakeholders.  The Committee recommends to the SAA Council the public policy priorities on which SAA 
should focus its attention and resources, within the context of the Society’s mission and strategic plan.  
Although the Committee's purview is broad, its overarching priorities are issues related to the preservation of 
and access to records of enduring value that affect archivists, archival institutions, and users of the archival 
record. 
 
II. Committee Selection, Size, and Length of Term:  

 The Committee consists of eight members. Six members are appointed by the SAA Vice President for 
staggered three-year terms; a vice chair and chair serve one-year terms. 

The SAA Vice President appoints a vice chair from among the Committee members serving in their third year.  
That individual serves a fourth year as vice chair and accedes to chair in the fifth year.  Individuals may be 
reappointed to the Committee. 
 
III. Duties and Responsibilities 

The Committee has the following duties and responsibilities: 

A.  Acting proactively, the Committee:   

• Periodically reviews and suggests (for Council approval) revisions to SAA’s Advocacy Agenda. 
• Prepares drafts, for Executive Committee or Council approval, of position papers, statements, issue briefs, 

and other documents related to public policy issues, seeking input from members and experts (including 
component groups) as appropriate and feasible. 

• Tracks legislative, regulatory, and other public policy issues that are of concern to archivists so that the 
Council is prepared to address the issues in a knowledgeable manner. 

• Brings to the Council's attention areas in which collaboration with other organizations may advance the 
Society's public policy interests and, under Council direction or with its approval, cooperates with such 
organizations in furthering SAA's interests. 

B. Acting in response to requests or events, the Committee: 
• Responds in a timely fashion to requests from the President (acting on behalf of the Council) or the 

Executive Director for background information and recommendations on matters related to public policy 
issues.  

• Develops and coordinates strategies for the Council and SAA to use in responding rapidly and 
appropriately to public policy issues or situations that require SAA comment and/or action. 

• Prepares position statements and issue briefs on high-priority topics for approval by the Council.  
• Collaborates with SAA component groups to ensure that the Committee and the Council are aware of and 

responsive to the advocacy and public policy issues that are of concern to members.   
 
IV. Reporting 

The Committee works closely with the President, its Council Liaison, and the Executive Director to ensure that 
it is responsive to the Council's needs and is working in coordination with the staff office. In certain cases, 
when time is of the essence, Committee communications with the President and Executive Director may be 
discussed and acted upon solely by the Executive Committee. 
 
Adopted by the SAA Council:  September 2013. 
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Appendix C:  Approved Bylaws of 24 Roundtables 
 
 
[Attached following Appendix F.] 

 
 
 

Appendix D:  Description for Combined CC:DA and MAC Representative 
 
External Representative to ALA Committee on Cataloging: Description and 
Access (CC:DA) and MARC Advisory Committee (MAC) 

Group Web Pages: http://alcts.ala.ccdablog/ and http://www.loc.gov/marc/marbi/advisory.html   
 
I. Purpose 

It is important for the views of archivists to be represented in deliberations about standards for description 
and access promulgated in the library world.  

The Committee on Cataloging: Description and Access (CC:DA) is the body within the American Library 
Association (ALA) responsible for developing official ALA positions on additions to and revisions to 
RDA: Resource Description and Access (RDA). The standards embodied in RDA are used in catalog 
records found in national data bases and in local catalogs. This is a non-voting liaison. 

The MARC Advisory Committee (MAC) advises the Library of Congress concerning changes to the 
MARC 21 format. The committee responds to proposals for changes in the format proposed by the 
community, including national libraries, bibliographic networks, and the ALCTS/LITA Metadata 
Standards Committee. As seen by the change from AACR to RDA, it is important that the archival 
perspective be represented in discussions about descriptive metadata standards that are used by many 
archivists.  

II. Number and Length of Appointments 

A single representative to CC:DA and MAC is appointed for a two-year term, and may be re-appointed 
for successive terms. 

The representative should have expertise in description and access, and experience as a cataloger of 
archival collections and manuscript material, including non-paper formats. 

III. Duties 

A. Solicit and consolidate responses from the archival profession to suggested changes to RDA rules and 
the MARC format. 

B. Provide information to CC:DA on the impact of suggested RDA rule changes on the archival 
profession. 

http://alcts.ala.ccdablog/
http://www.loc.gov/marc/marbi/advisory.html


Executive Committee Report Page 9 of 13 0114-VII-A-ExecComm 

C. Provide information to MAC on the impact of suggested MARC format changes on the archival 
profession. 

D. Initiate recommendations for changes in RDA rules or the MARC format suggested by the archival 
profession. 

E. Serve as an ex officio member of SAA's Standards Committee. 

IV. Reporting Procedures 

The representative reports to the Standards Committee after each CC:DA and MAC meeting, prepares an 
annual report for inclusion in the Standards Committee’s annual report to Council in accordance with 
established procedures, and reports to Council when needed on other occasions. 
 
The representative has no reporting requirements to CC:DA or MAC. 

V. Meetings 

The committees meet twice a year during the ALA's annual meeting in June and at the ALA's January 
midwinter meeting.  (Note:  SAA does not fund attendance at these meetings.) 

VI. Related SAA Groups 

A. Standards Committee 
B. Description Section 
C. Electronic Records Section 
D. Roundtables as appropriate 

VII. Group Contact Information 
 
ALCTS Executive Director 
American Library Association 
50 East Huron Street 
Chicago, Illinois  60611-2795 
Phone: 1-800-545-2433 x5030 
 
Approved by the SAA Council:  1991 
Revised:  October 2013 
 

 
 

Appendix E:  Revised Governance Manual and Revised RAO Bylaws 
 

SAA Governance Manual, Section IX. Sections, E. Governance, 1. Internal Leadership 
(strikethrough = deletion, underline = addition): 
 

a. Every Section will have a chair, vice chair/chair-elect, and a minimum of two steering 
committee members. The officers and steering committee members of every Section must 
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be chosen by election. 
 

b. Section officers and steering committee members must be SAA members in good 
standing. 
 

c. Sections may elect or appoint additional officers and members to the steering committee.  
Sections are encouraged to retain continuity and recruit leadership by designating other 
positions of responsibility (eg, web coordinators, committee chairs, etc) to carry out the 
program and work of the Section…. 

 
 

SAA Reference, Access and Outreach Section Bylaws 
(As adopted July 2013) 

I. Membership  

Membership in the Reference, Access and Outreach Section of the Society of American Archivists is 
open to any member of SAA who has an interest in reference, access and outreach issues. 

II. Officers  

The officers of the Reference, Access and Outreach Section shall be the chair, the vice chair, and the 
communications liaison, and the web liaison. Only members of SAA and the Reference, Access and 
Outreach Section may serve as officers of the Section.  

A new vice chair shall be elected at each annual meeting of the Section and shall serve for one year as 
vice chair, succeeding automatically to the office of chair for the subsequent year. If for any reason the 
vice chair is unable to succeed to the office of chair, a new chair shall be elected following the same 
procedures as for election of the vice chair. The communications liaison shall be appointed by the chair, 
with the advice of the Steering Committee, for a term of two years, which may be renewed indefinitely. 
Both a chair and a vice chair shall be elected in the first election following the approval of these bylaws. 
The chair shall preside at all meetings of the Section and the Steering Committee; represent the Section in 
its relations with SAA in general and with the Council and other groups within SAA; serve on SAA 
committees, task forces, etc. as an ex-officio member when required or appoint a representative to do so; 
appoint Section committees as needed; and submit an annual report of Section activities to the SAA 
executive office. The vice chair shall serve as acting chair in the absence of the chair. The 
communications liaison is responsible for issuing at least one newsletter annually to the Section 
membership. 

The communications liaison shall be appointed by the chair, with the advice of the Steering Committee, 
for a term of two years, which may be renewed indefinitely. The communications liaison is responsible 
for issuing at least one newsletter annually to the Section membership.  The Communications Liaison is 
also responsible for using various communication modes, such as the Section listserv, Facebook, and 
Society of American Archivist publications to communicate with the Section membership about news and 
events. 

The Web Liaison shall be appointed by the chair, with the advice of the Steering Committee, for a term of 
two years, which may be renewed indefinitely. The Web Liaison is responsible for maintaining and 
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updating the Reference, Access and Outreach Section microsite as well as creating new content as 
needed. The Web Liaison collaborates with the Communications Liaison to distribute information to the 
Section. 

 III. Steering Committee  

The Steering Committee shall consist of the officers and four members. The members shall serve two- 
year terms, two members being elected at each annual meeting with additional members elected if for any 
reason unexpired terms need to be filled. The Steering Committee shall serve in an advisory capacity to 
the chair and its members may be assigned specific responsibilities by the chair. The Steering Committee 
shall plan each annual meeting of the Section. 

IV. Election of Officers and Steering Committee  

There shall be a Nominating and Elections Committee consisting of the immediate past chair of the 
Section (serving as chair of the Committee) and the two Steering Committee members whose terms are 
not expiring at the conclusion of the next annual meeting.  Utilizing an announcement issued by the 
Section chair, this Committee shall solicit from Section members the names of volunteers or persons 
recommended for the positions to be filled in the next election.  All persons whose names are submitted to 
the Committee or proposed by the Committee itself shall be considered nominees if they agree to have 
their names placed in nomination and are members of SAA and the Section.  The Committee shall be 
responsible for ensuring that there is at least one nominee for the position of vice chair and that the 
number of nominees for membership on the Steering Committee is not less than the number of positions 
to be filled. The Nominiating Nominating and Elections Committee shall distribute 
information aout about the nominees to the membership of the Section at least 45 days before the Annual 
Meeting. The election shall be conducted in the manner specified by SAA Council.  A simple majority of 
the votes cast shall be required for election to vice chair.  Members of the Section may vote for as many 
nominees for member of the Steering Committee as there are positions to be filled and the nominees 
receiving the highest number of votes shall be elected.   Elected officers and Steering Committee 
members shall assume office at the conclusion of the Annual Meeting of the Section.  

V. Meetings  

The Reference, Access and Outreach Section shall meet once a year at the annual SAA meeting at the 
time and place scheduled by the SAA program committee and executive office.  Additional meetings of 
the entire membership or the Steering Committee may be scheduled by the chair if needed to carry out the 
business of the Section.  
 
VI. Amendments  

Any member of the Reference, Access and Outreach Section may propose amendments to these bylaws. 
Proposed amendments must be submitted in writing to the chair at least 60 days prior to the Annual 
Meeting.  The chair shall publish proposed amendments at least 45 days prior to the Annual Meeting and 
voting on the proposed amendments shall be in the same manner as the election of officers.  A two thirds 
majority of votes cast shall be required to amend these bylaws.  
 
VII. Enactment  
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These bylaws shall be distributed to the membership of the Section with a mail ballot for their approval or 
rejection. They shall become effective immediately if approved by a majority of the votes cast by the 
deadline set for the return of the ballots. 

Adopted 1996; revised 2009, revised 2010, revised 2013. 

 
 

Appendix F:  Revised Description of TS-AFG 
 

Technical Subcommittee on Archival Facilities Guidelines (TS-AFG) 

I. Purpose 

The Technical Subcommittee on Archival Facilities Guidelines (TS-AFG) of the SAA Standards 
Committee oversees the ongoing maintenance and development of Archives and Special Collections 
Facilities: Guidelines for Archivists, Librarians, Architects, and Engineers (“Facilities standard”), a 
standard adopted by SAA. The technical subcommittee also investigates the feasibility of expansion of 
the Facilities standard to a national standard and/or a multi-organizational standard. 

II. Subcommittee Selection, Size, and Length of Term: 

TS-AFG shall be charged for five years, beginning August 2010, or until revisions to the Facilities 
standard are completed as described in the Procedures for Review and Approval of an SAA-Developed 
Standard. After revision work is completed, if the Facilities standard continues to be an approved standard 
of SAA, the TS-AFG shall be re-charged for a subsequent review cycle. 

The members and chair(s) of the TS-AFG shall be appointed for the length of time necessary to complete 
revisions to the Facilities standard, which shall not exceed five years. 

The technical subcommittee shall be composed of three five to six eight individuals, including the 
chair(s), to be recommended by the Standards Committee for appointment by the Vice President. The 
chair(s) and at least one four other members of the subcommittee shall be a members of SAA with 
demonstrated experience in archival facility issues. However, the technical subcommittee may include 
one to four three members from other professions who have significant knowledge of and experience with 
archival facilities. 

Ex officio members of the TS-AFG shall include the following: 

• Co-chairs of the Standards Committee; 
• Liaison from Association of Canadian Archivists Canadian Council of Archives (CCA). 

III. Reporting Procedures: 

The chair(s) of the TS-AFG shall report at least annually to the chair(s) of the SAA Standards Committee 
at the SAA Annual Meeting. If extramural funding is obtained by the SAA, the chair(s) shall provide all 
necessary narrative reports to the SAA office in order that reporting requirements of SAA and funding 
source are met. 

http://www.archivists.org/governance/handbook/standards_com1.asp
http://www.archivists.org/governance/handbook/standards_com1.asp
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IV. Duties and Responsibilities: 

To fulfill its mission as described above, the TS-AFG is specifically charged to: 

• Carry out the maintenance and development of Archives and Special Collections Facilities: 
Guidelines for Archivists, Librarians, Architects, and Engineers, an SAA standard, in accordance 
with the schedules laid out by the charges and SAA’s Procedures for Review and Approval of an 
SAA-Developed Standard. 

• Investigate expansion of the Facilities standard to a national standard in conjunction with the 
American National Standards Institute. A report and recommendations will be submitted to the 
Standards Committee in 2013. 

• Investigate expansion of the Facilities standard to a multi-organizational standard in conjunction 
with Association of Canadian Archivists Canadian Council of Archives (CCA). A report and 
recommendations will be submitted to the Standards Committee in 2013. 

• Promote the understanding and use of Archives and Special Collections Facilities: Guidelines for 
Archivists, Librarians, Architects, and Engineers by the American and international archival 
community. 

• Support SAA’s educational efforts related to Archives and Special Collections Facilities: 
Guidelines for Archivists, Librarians, Architects, and Engineers by SAA. 

V. Meetings: 

The TS-AFG shall carry out its charges primarily via electronic mail, regular mail, and conference calls. 
It may meet at the SAA Annual Meeting and as necessary provided that SAA Council-approved funding 
is available. 

Revised by the SAA Council:  January 27, 2011, December 2013 
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